	
	[image: image4.wmf]
	

	  STATE OF NORTH CAROLINA

	  DEPARTMENT OF TRANSPORTATION

	Patrick L. McCrory
	
	Anthony J. Tata

	Governor
	
	  Secretary



North Carolina
Department of
Transportation

Instructions and Transmittal Letter for Community Transportation Advanced Technology Funding Pre-Application
Community Transportation systems requesting technology will complete a pre-application for technology funding that will pre-screen the system as eligible or ineligible. The purpose of the pre-application is to ensure that transit systems that do not meet minimum requirements for technology funding will not go through the process of receiving quotes from vendors, filling out the complete application, and asking their board’s for approval.

The transit system will submit two copies of the pre-application to NCDOT/PTD. Upon receipt, one copy of the pre-application should be forwarded to the Mobility Development Specialist and one copy should be forwarded to ITRE (kcmonast@ncsu.edu 919-515-8768), or mailed to:

Mailing Address




Delivery Address
NCSU/ITRE





NSU/ITRE 

Centennial Campus




909 Capability Drive

CB#8601





Suite 3600

Raleigh, NC 27695-8601



Raleigh, NC 27606

The criteria that Mobility Development Specialists need to verify as complete and accurate are marked with a ‘Y N’ under the NCDOT/PTD column. The consultant will go through the pre-application and verify that all sections pertaining to NCDOT/PTD are complete and meets the minimum requirements. If the criterion has been met, the consultant will circle the ‘Y’. If the criterion has not been met, the consultant will circle the ‘N’. This process should be completed with 2 weeks of receipt. 

At the same time, ITRE will verify that the sections pertaining to it are complete and meet the minimum requirements. ITRE and the Mobility Development Specialist will make contact to discuss findings. If the pre-application meets the minimum requirements, the Mobility Development Specialist will fill out the attached letter (sample provided below), indicating that the project is cleared to proceed and attach the full application to the letter. If the pre-application does not meet the minimum requirements, the Mobility Development Specialist will indicate so on the attached letter (sample below) and specify each reason. 
Notes for Mobility Development Specialists:  This letter is a sample. Please update in the document that just contains only the letter so it is formatted correctly. Complete everything that is highlighted in yellow.  Then, please remove the check mark by the statement that is not true OR remove the statement that does not apply from the letter. Update letter as appropriate. 

[Date]
To:

[ENTER APPLICANT NAME 
AND SYSTEM NAME]
From:

Debbie Collins, Director



Public Transportation Division 

Subject:
Pre-Application: Community Transportation Advanced Technology Funding, [ENTER REQUESTED TECHNOLOGY NAME AND DATE]
The North Carolina Department of Transportation Public Transportation Division (PTD) and North Carolina State University / Institute for Transportation Research and Education (ITRE) have reviewed your Pre-Application for Community Transportation Advanced Technology Funding. Based on your answers, our site visits, and other information, we have determined that your pre-application:

Remove this statement, and one of the check marks OR the statement that does not apply.
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Meets the minimum requirements to proceed applying for Community Transportation
Advanced Technology Funds. You will be receiving the full Community Transportation Advanced Technology Funding Application. Please keep this letter and submit a copy with completed application.
Or,
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Does not meet the minimum requirements to proceed applying for Community 

Transportation Advanced Technology Funds. Your system must address the reasons listed below and wait until next fiscal year before reapplying for this technology. Your application does not meet the minimum requirements for the following reasons…

1. [ENTER CRITERIA CHECKLIST ITEMS NOT MET HERE]
If you have questions, please contact [Mobility Development Specialist name and contact info].
Cc:  Denese Lavender[image: image3.png]



	MAILING ADDRESS:

NC Department of Transportation

Public Transportation Division

1550 Mail Service Center

Raleigh, NC  27699-1550
	Telephone:   919-707-4670

FAX:  919-733-1391

www.ncdot.gov/nctransit
	LOCATION:

Transportation Building

1 South Wilmington Street

Raleigh, NC
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